
Donations

Is the donation to a person 
(as opposed to a charity)

You cannot claim 
for gift aid

Yes

Is the donation from a 
company?

Yes

No

Is the donation over £20

No

Donor to complete 
a Gift Aid 

Declaration
Yes

Does the “small donations 
scheme” apply?

No

No

No GA Declaration 
needed as long as 

the donation is 
collected in the 

same council area 
as the charity

Stop

Yes

Gift Aid declaration 
recorded by 

Treasurer and 
submitted to HMRC

Annual Gift Aid 
Return

Data saved



Membership fees
(Subs)

Do parents pay the 
membership fee 

(capitation) separately 
from the subs?

You cannot claim 
for gift aid for the 
membership fee

Donor to complete 
a Gift Aid 

Declaration for the 
whole amount

Stop

Gift Aid declaration 
recorded by 

Treasurer and 
submitted to HMRC

Annual Gift Aid 
Return

Data saved

NoYes

Donor to complete 
a Gift Aid 

Declaration for the 
Subs amount



Events

How are you 
distributing tickets?

Selling tickets with a 
face value

You cannot claim 
gift aid

Partial donation
(face value plus ask 

for a donation)

You cannot claim 
gift aid for the face 
value component. 
You can claim gift 

aid on the donation 
amount.

Donation only

You must make it 
clear that they can 

attend without 
making a donation. 
You must not give 

preference to those 
who do make a 

donation.

You can claim gift 
aid on the donated 
amount. Treat as 
‘small donations’. 

No need to 
complete Gift Aid 

Declaration

Stop



Sponsored Events

Will the sponsorship amount 
benefit a person directly?

You cannot claim 
for gift aid

Yes

Is the sponsorship from 
a company?

Yes

No

Sponsorship is from 
a person and for a 
charity run event

No

Sponsor to 
complete a Gift Aid 

Declaration

Gift Aid declaration 
recorded by 

Treasurer and 
submitted to HMRC

Annual Gift Aid 
Return

Data savedStop



You cannot claim on payments:

• from limited companies
• made through Payroll Giving
• that are a payment for goods or services or made because your charity or CASC bought 

goods and services
• that started as loans, but no longer need to be repaid
• from charity cards or of vouchers, for example Charities Aid Foundation (CAF) vouchers
• of membership fees unless they are embedded within the subscriptions.
• you got before you were a recognised charity 
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